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Project Title: 
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All submissions to the IRB will go through intake and screening. During this process, the IRB coordinator will 
check the submission for essential elements and completed forms and signatures. If any of the elements are 
missing, researchers will receive a message describing the missing elements or required action. Researchers 
must address requirements and re-submit package for the IRB to complete review of the application. 

Please check the following items either Yes or N/A as applicable, and include this checklist along with 
submitted package for IRB review.  

Documents Yes N/A Comments 

Research Proposal 

IRB Application Form 

Informed Consent Form 

Data Collection Sheet, with version and date 

Letters, Surveys, or Questionnaires that will be provided to 
research subjects , with version and date 

Good Clinical Practice Certificate of Principal Investigator 

Department Approval 

Investigator’s Undertaking 

Researcher’s Resume 

For any questions or comments, please do not hesitate to contact the IRB office at irb@psmchs.edu.sa, ext. 6288 
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